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Add and manage your credentials

How to: Add credentials to your NurseGrid account.

Adding your credentials to your NurseGrid Mobile profile allows you and your manager to stay
up-to-date on upcoming expirations, allowing you to renew your certifications with ease.

Adding credentials

1. Navigate to the “Me” tab,

then tap on
“Credentials” (A).

2. Tap “Add My Credentials”
from the center of the
screen or tap the “+” icon in
the upper right corner (B).

3. Enter the name of the
credential in the search
field (C). "Don’t see your
credential? Reach out to
support@nursegrid.com
and we’ll add it for you!

4. Tap the credential in the
search results (D).

5. Enter the details of your
credentials and tap
“Done” (E).
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< Back Manage Credentials

INACTIVE CREDENTIALS - TAP TO ADD

NDNGI Pressure Uicer Training

Nursing Diploma,

DOT Breath Alcohol Technician

DOT Drug Screen Collector

78 Therapy

Cosmetic Nurse Injector

Ventiator Management

STABLE Cardiac Moduie

Intermediate Fetal Heart Monitoring

Breastfeeding Counselor

‘Spinning Babies Certified

Restorative Ald

(CNE)
Certiied Nurse Educator

AA
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Cancel Advanced Cardiac Life Sup... Done

Front Back

Issue Date

This Credential Expires

Expiration Date N/A
Expiration Reminder N/A
Expiration Reminder 2 N/A

Training Center Name
Training Center ID
Instructor Name

Instructor ID

Delete This Credential
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< Back Manage Credentials

INACTIVE CREDENTIALS - TAP TO ADD.

ACLS-EP

ACLS-I

AHA Advanced Cardiac Life SupportInstructor

'REQUEST A NEW CREDENTIAL

Don't see a credential? Request it
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Managing your expiring credentials

When adding a credential that expires, you have the option to set an expiration
reminder that you will receive a naotification for. Additionally, the notification will be
in your activity feed.

seeci ATAT B 12:16PM @ o3 io%i Seeis ATAT = 12:16PM. [CRLJ 35—
Activity < Advanced Cardiac Life Supp...  Edit
CREDENTIALS EXPIRING SOON This expires today!
«“ PR 1)
1. Tap on “Activity” (A). [ Sriyeseebore

W Today
EVENT / SWAP ACTIVITY READ ALL Front Back

Pickup Accepted By Manager
o Wednesday, September 6
A1 NurseGrid Hosptal - Research & Testing

2. Tap on the credential

@ S e T Issue Date 08/312015
3y . @ Tuesday, September 5
that’s set to expire (A). B e Ths Crecential Exires
@ Swap Pending Manager Approval Expiration Date 08/312017
" Tue
NurseGrid Hos orch & Testing

Expiration Reminder 90 days

T “ E el B Pickup Respon:
. a p It . ok Tuesday, Septer Expiration Reminder 2 Never
AT Nus al - Research & Testing

Training Center Name

Training Center ID

4. Tap “Expiration Date” to o
update the date then tap 7
“Done” to save the oo e +
updated credential

Seec ATRT B 12:16 PM @wRioul »
H H Cancel Advanced Cardiac Life Sup... Done
information (C).
This expires in 730 days.

Front Back
Issue Date 08/31/2015
This Credential Expires D
Expiration Date 08/31/2019
Expiration Reminder 90 days

Never

Training Center Name
Training Center ID
Instructor Name

Instructor ID

Delete This Credential

Note: The credentials that you add to your NurseGrid Mobile profile can also be edited
and updated by your manager.



